GUIDE LINES FOR PLANNER USE

· Teachers and parents work together in partnership to enable a young person to achieve their full potential in all activities in and out of school. 

· To assist this process we can use the Planner as a support and monitoring tool.

· In order to help pupils organise their schoolwork and homework and to keep a record of their reading, rewards and attendance, they will be encouraged to use their Planner.

TIMETABLES
· A copy of the timetable for lessons and homework is at the front. 

INFORMATION AND HOMEWORK DIARY  
· Write down your homework on the day it is set on this page under the appropriate subject heading. Record: - 

· What the homework is... e.g. Learn French numbers one to ten.

· The date it is to be finished.

· Important information and reminders can also be written on this page.

ACHIEVEMENTS
· This space is for you, your parents or teachers to write in.        

· You can write about things you did, which were interesting, fun or which went well for you.

· Tell about activities, clubs, or interests in or out of school which you were involved with, alone or with others. 
· Record success in lessons or concerns you have which need help

READING
· Keep a record in the Reading Log of the books you are reading in

· Silent reading time with your tutor, in English or other subjects.

SPELLING

This page is to help you to learn to spell words from any subject that you find difficult. Use this method;
· write the word correctly in the left hand column
· look at it
· cover the word
· write it in the next column and then check with the correct word
· repeat this process until you can write the word correctly at any time you need it
ATTENDANCE
· Aim for 100% attendance in a half-term which can lead to a Certificate or Award at the end of each term and the end of the year.

· Remember that 100% attendance and punctuality each week contributes to the Chantry Award for Personal Responsibility.

WEEKLY BEHAVIOUR AND TARGETS LOG 

Teachers will indicate on this page any difficulties you are having with your behaviour. Remember the aim is to keep this section clear. All detentions will also be recorded here.

TARGETS and PROGRESS TRACKERS
Use Targets set in progress checks and reports to help you improve your skills. Set yourself targets which you can achieve, especially for those Skills which may appear on the weekly Behaviour Log page e.g. always have books and equipment. Reminder notes would help with this.

HOW CAN PARENTS AND CARERS HELP?

You can help your child by talking with them about the work they have been doing and checking that their homework is being properly completed. Please take notice of any teacher comments in the Planner and encourage or praise your child whenever possible. 

Behaviour will be noted in the Behaviour Log. If there appear to be difficulties here talk with your child to explore the problem. We hope you will also use the Planner to make constructive comments about your child’s work and progress or express any concerns you may have.

At the end of each week please sign the Planner page to show that you have noted that week’s activities and comments. If your child is absent please use the slips at the back to account for absence on return to school even if you have made contact by phone.

Praise for an interesting week’s account or encouragement to record events would help your child think about successful work done and hard work still to be achieved. 

We welcome your continuous support throughout School and hope that the Planner will be helpful in ensuring success for your child.
The Planner can also be used for communicating with the school through written notes. However, we are always happy to hear from you and if you would much rather telephone the school or meet someone in person we are always able to facilitate this. Your child’s Year Manager has a mobile phone making contact much easier. In addition they have no teaching commitment and as such have much more flexibility in meeting with you.

